Camelot Room Rental Check List
Unit ________    Received By ________    Event Date __________
Description of Party ____________________________________________

· ____
Verify Account Balance Is Current  

· ____
Verify Violations (Must Be Zero) _________
· ____  Signed Reservation Request Form

· ____
Signed Deposit/Refund Form
· ____
Copy of $500.00 check or money order – Rental Fee
· ____
Copy of $250.00 check or money order – Security Deposit
·           Gatehouse notification

·           Inspection  
· ____  Any deductions? ____________

·       _  Request refund date   


 
